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1. O0mHe noJioKeHust

bubnnoreka sBnsieTcs CTPYKTYPHBIM TOApa3JelleHUEM TOCYAapCTBEHHOIO
OI0KETHOTO 00pa30BaTENLHOrO YUpeXIAECHHs CpeJHero npohecCHOHaIbHOr0
obpasoBanus lleHzenckoit obnactu «IleH3enckuit necHol KoyteIK» (Hanee —

KOJNJENXK),  OOecleyMBalOMM  y4eOHOHM,  Hay4yHOH,  CIIpaBOYHOM,
XyIOXKECTBEHHOM  JINTepaTypoH,  NEPUOJUYECKHMH  HM3JAHHIMH  H
UHQOPMALlMOHHBIMKA ~ MaTepHajaMu (jajiee - JOKYMEHTaMH) Yy4eOHo-

BOCIIMTATENbHBIA IIPOLIECC, A TaKXe LEHTPOM paclpOCTPAHEHUS 3HAHWH,
JAYXOBHOTI'O U UHTEJUIEKTYalbHOIO OOLIEHHSI, KyJIBTYPHI.

bubnuoreka B cBoell HesTeNbHOCTH pykoBoAcTByeTcs KoHcTHTyMen
Poccuiickoit  ®epepanun, 3akoHom Poccuiickoit  ®epepanuun  "O0
obpa3oBanun", ®@epepanbHpIM 3akoHoM "O  OuOnuoTeyHoMm  gene”,
MMOCTAHOBJICHUSIMHU [IpaBuTenscTBa Poccuiickoit denepaunu 51
HOPMAaTHUBHBIMM NTPABOBBIMHM aKTaMH roCyJapCTBEHHBIX OPraHOB yNpPaBJICHUS
o0Opa3oBaHHeM MO BOMPOCAaM, OTHECEHHBIM K MX KOMITETEHIHH, TPHUKa3aMH U
pPacnops>KEHUSIMH PYKOBOAUTENS KOJUIEIKA, UHCTPYKTHBHO-METOIUYECKUMHU
marepuanamu lleHTpanbHON OHOIMOTEYHO-UH(DOPMAITMOHHOM KOMHCCHUHU
MunoOpazoBanuss Poccun (manee - IIBMK), a Takxke HacTosSLIUM
[lonoxenuem.

Komnemx ¢uHaHcHpyeT OesSTeNbHOCTh OHOJHOTEKM W OCYIIECTBISET
KOHTpOJb 3a ee paboToil B  COOTBETCTBHM C  JEHCTBYIOUIMM
3aKOHOJATELCTBOM.

bubnuorexka B cBOEH NEATENBHOCTH OTPaXKaeT CIIOXKHBILEECS B OOLLECTBE
UIEO0JIOTHYECKOE U MOJUTHYECKOe MHOrooOpa3ue. He monyckaercs ueHsypa,
OrpaHHYMBalOlas NpaBo YUTaTeIed Ha CBOOOIHBIN JOCTYN K OUOIMOTEUHBIM
dbonam.

Ilopsimok moctyna k ¢oHOaMm, NepeyeHb OCHOBHBIX YCIYr W YCJIOBUS HX
NpeoCTaBIeHUs ONpeAeSIOTCs TpaBUIaMy NOJb30BaHUS OUOIHOTEKOM.

2. OcHOBHBIC 32244

[TonHoe u  omepatuBHOe  OUONHOTEYHOE W HMH(POPMALUOHHO-
oubnuorpaduueckoe 0oOCIHy)XHBaHHE CTYINEHTOB, IIpernojaBaTelied |
COTPY/IHHKOB, YCTAQHOBJIEHHBIX B MpaBHJIaX I[0Jb30BaHHUA OUOIMOTEKOH
KOJUIeXKa, B COOTBETCTBHHM C HH(OPMAIMOHHBIMH MOTPEOHOCTIMH
yuTaTtesieu.

®opmupoBanne OUOIMOTEYHOro (OHAAZ B COOTBETCTBHHM C MNPOQUIEM
KoJJieIKa, oOpa3oBaTebHBIMH NPOGECCHOHAIBHBIMU IIPOrpaMMaMH M
MHGOPMAITHOHHBIMU NTOTPEOHOCTIMH YUTATENEH.

OpraHuzanys W BeJCHHE CIPaBOYHO-OMONHOrpauyeckoro ammapara B
aBTOMAaTH3MUPOBAHHOM U TPAAULIMOHHOM PEXHUMaX.

Vyactue B BOCIHTATENIbHOW W TyMaHUTapHO-MH(OPMalHMOHHOU
JEATEIbHOCTH KOJleqxka, (opMUpOBaHHE Yy OOydYaroIUXCsd COLHATbHO
HEOOXOAMMBIX  3HAHMH WM HAaBBIKOB,  IPaXXJAHCKOW  MO3MIIHH,
npodeccHoHaIbHBIX HHTEPECOB, Tponaraiia KyJbTypHOIO Hacleaus.
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®opMupoBaHue OUONIHOTEUHO-UHGOPMAIIMOHHON KYJIBTYypbl, OOyUeHHE
YHTATENEH COBPEMEHHBIM METOAAM NTOUCKA UH(OPMAIMH, IPUBUTHE HABBIKOB
M10JIb30BAaHUs KHUTOH.

CosepuieHcTBOBaHHEe pabOThl  OUOMHOTEKH Ha OCHOBE BHEIPEHHS

COBPEMEHHBIX  TEXHOJOIMH U KOMIBIOTEpH3alMd  OUOIMOTEUHO-
MH()OPMAaLIMOHHBIX MPOLECCOB.
KoopavHanus — fedrensHOCTH € TOApa3leNieHHsSIMH — Kouleaka |
OOIIECTBEHHBIMM  OpraHM3allUsAMH, MHTETpalus W B3aUMOJCHCTBHE C
OMOIMOTEKAMHU IPYTUX CUCTEM M BEJOMCTB, OpraHaMH Hay4YHO-TEXHHYECKOH
MH(OpMaIuu A OoJee MOTHOTO YAOBIETBOPEHHs MOTPeOHOCTEH YnTaTeNneH
B JIUTEpAType.

3. OcHoBHBIEe QYHKIHH

bubnuorexa opranusyer nuddepeHIUpoBaHHOE 0OCTY)KMBaHUE YUTATENEH B
YMTAJIBHOM 3aJie, Ha aDOHEMEHTE U APYTrUX MyHKTaX BbIAA4M, YCTAHOBJIEHHBIX
B IIpaBWJIax IMOJb30BaHUS OUOIMOTEKOW KOJJIEMKa, NPUMEHSIS METOABI
MHMBUIyalbHOTO U TPYIIIIOBOTO OOCTYKHUBAHHUS.
becnnatHo  obecrneunBaeT uHMTaTene  OCHOBHBIMH  OHOJIMOTEUYHBIMU
yCllyramu:

IIpEeIOCTaBIsAET IMOJNHYI0 HMHGOPMALMI0 O CocTaBe OMOIMOTEUHOro (QoHaa
4yepe3 CUCTeMY KaTajloroB, KapTOYeK M C HCIIOJIb30BaHHUEM JApPYrux (opm
OoubnuoTeyHoro HHMHOPMHUPOBAHUS;

OKa3bIBaeT KOHCYJIbTaTUBHYIO TOMOLL B TIOMCKE U BBIOOPE TUTEPATY B
BbI1IaCT BO BpEMEHHOE MOJIb30BaHKe NeYaTHbIe U3IaHUS U IPYTHE JTOKYMEHTBI
u3 6ubIMoTeYHoro hoHAa;

BBIIIOJIHSET TEeMAaTHUUECKHe, aJpecHble W Jpyrde OubIuorpapuueckue
CIIPABKH, OPTaHU3yeT KHU)KHbIE BHICTABKH.

PacuupsieT acCOpTUMEHT OMOJIMOTEUHBIX YCIYT, MOBBILIAET UX KAa4eCTBO HA

OCHOBE TEXHHUYECKOrO0 OCHAllleHUs OHOIMOTEKH, KOMIIBIOTEPHU3ALHUH
MH(POPMAIMOHHBIX MPOLIECCOB.

OOecrieunBaeT KOMITJIEKTOBaHHE (OHAA B COOTBETCTBHH C Mpoduiem
KOJUIe/Ka, Y4YeOHBIMH IUIaHAMU M 00pa30BaTENbHBIMU IIPOrPAMMaMH.
[IpuobOpetaer  ydeOGHyl0, HayuHyl, TIEPHOJUUYECKYI0,  CIIPaBOYHYIO,
XYJO)KECTBEHHYIO JIUTEpaTypy M Jpyrue Buabl u3fgaHui. CaMOCTOATEILHO
OIIpeeNsAeT UCTOUHUKH KOMIIEKTOBaHHS (POH/IOB.

Usyyaer cTeneHb YIOBIETBOPEHHUS YUTATENbCKOrO CIpoca ¢  LENbIo
KOPPEKTHPOBKH KOMIUICKTOBAHUS M MPHUBEJACHHS B COOTBETCTBHE COCTaBa U
TeMaTHKd (oHJa ¢ HMHOOPMALMOHHBIMH TOTPEOHOCTAMHM YMTATENEH.
AHanmu3upyeT 00ecreueHHOCTh 00YYaroIuXCs U CTYJeHTOB yueOHMKaMH U
y4eOHBIMH TIOCOOUSIMH.

OcyuiecTBiseT yd4eT, pa3MellleHHe W TNpoBepKy (oHAa, OOECIEeUYMBAET €ro
COXPaHHOCTh U PEKUM XpaHEHHUS, PETHCTPalHUIi0 M Ap., B COOTBETCTBHH C
«UHcTpykumei 06 ydete 6ubnuotTeyHoro $HoHay», YTBEPXKIACHHOW ITPHUKA30M
Munkyaetypsl Poccun ot 02.12.1998 NeS90 u npukazom MuHOOpa3oBaHus
Poccun ot 24.08.2000 Ne 2488 «O6 yyere OHONMOTEUHBIX (DOH/IOB



OubIMoTeK 00pa3zoBaTeNbHBIX yupexaeHuH». [Iposepxa hoHa0B GHOIHOTEKH
NPOBOJUTCS CUCTEMATUYECKH B CPOKH, YCTaHOBJIEHHBIE MUCbMOM MuH(DUHA
Poccun "O6 unBeHTapuzauuu 6ubnuoreunsix Gouaos" ot 04.11.1998 r. No
16-00-16-198.

3.7. HckmrodaeT nutepatypy U3 GOHOA B COOTBETCTBHHM C HOPMATHBHBIMU aKTaMH.

3.8. Benet cuctemy GHONIMOTEUHBIX KATaaOroB M KapTOYeK Ha TPAJAULUOHHBIX H
MalIUHOYUTACMbIX HOCHUTEJSIX C . UENbI MHOT0aCTIEKTHOTO
oubnuorpaduueckoro packpoitus HoHI0B.

3.9. IlpuHuMaeT ydacTHe B pealu3alliM MPOrpaMMbl BOCIHUTATEIbHOH PabOThI
KOJIEIDKA, UCHOJB3Yys pa3idyHble (GOPMBI MU METOJbl WHAMBHUIYAIbHOH U
MacCOBOH pabOTHI.

3.10.0pranusyer s CTYJCHTOB 3aHATUS [0 OCHOBaM OUOJUOTEYHO-
oubnuorpaduueckux 3HaHUuH. [I[pUBHBAET HABBIKH MMOKCKA HH(DOPMALIMU U €¢e
NpPUMEHEHUS B yueOHOM Mpoliecce.

3.11.Bueapsiet nepeoOBYIO OUbIUOTEUHYIO TE€XHOJIOTHIO, NPOBOIUT
COLIMOJIOTHYECKHE MCCIIeIOBAaHUS C LEJbI0 TOBBILICHHUS KadecTBa palboThI
OUOIMOTEKH U U3YyUYEHUS YUTATEILCKUX HHTEPECOB.

3.12. [IpyHUMaeT yyacTHe B CUCTEME MOBBIIIEHUS KBATUGUKALHH OUOIMOTEUHBIX
pabOTHHUKOB.

3.13.Koopaunupyer paboTy ¢ NpPEeAMETHBIMH KOMHCCHSAMH U OOIIE€CTBEHHBIMH
opraHuzauusMu kosemka. I[lpuHumaer ydacte B paboTe MeETOAUUECKHX
oObeAMHEeHUH perdoHa. B3aumojelcTByeT ¢ OMOIHOTEKaMHM perdoHa M
YUPEXKIEHUSIMHU POACTBEHHOTO NTPODHIIS.

4. YnpapJ/jieHHe U OPraHU3aNUsA 1eATeJIbHOCTH

4.1. PykoBoacTBO  OHOMMOTEKOH  OCYINECTBISET  3aBEAYIOINUHA,  KOTOPBIH
NOAYUHSETCS PYKOBOAUTENIO CTPYKTYPHOIO mMojpasfieieHuss no y4deOHO-
METOJIMUYECKON paboTe U MOXET SIBJIATHCS YJIEHOM MEJArori4eckoro CoBeTa
KOJUIEe KA.
3aBenyIOIIMi HeceT OTBETCTBEHHOCTh 3a BBIIOJIHEHHE BO3JIOKEHHBIX Ha
OoubnuoTeky 3a1a4 U QYHKUUMA, ONPEACITIEHHBIX JTOJKHOCTHON HUHCTPYKLMEH,
32 COCTOSSHUE TEXHUKH O€30MacHOCTH, OXpaHy TpyJa U MPOU3BOIACTBEHHOU
CaHUTApUHW; JAeT pacrnopsDKeHWsT W yKa3aHus, oO0s3aTelbHble IS
COTPYAHUKOB OMOJIUOTEKH U OCYLIECTBIISIET MPOBEPKY UX UCIIOJIHEHHUS.

4.2. PaboTHuku OHOJMOTEKHM HA3HAYAIOTCS HA JAODKHOCTH, MEPEBOASTCS U
OCBOOOXIAIOTCS  OT  JIOJDKHOCTH  PYKOBOJUTEJIEM  KOJLIe[Ka [0
Npe/ICTaBICHHUIO 3aBEAYIONIEro OUOINOTEKOM.

4.3. Ilpu Oubnuorexke co3maeTCsd B KayeCTBE COBEINATEIIBHOIO  OpraHa
OMONMOTEYHBI COBET JJIsl COIJIacOBaHUS C APYrMMH CTPYKTYPHBIMH
nojipa3iejicHUsIMA  KOJIJIE/DKAa W C LeIbl0 NPUBJICUEHUS YUTATeNed K
ynpaBlieHHI0 OubmuoTexkod, K oueHke ee padborel. CoctaB coOBeETa
YTBEPXKOAeTCsS AUPEKTOPOM KOJUIe/Ka MO MPeJCTABJICHUIO 3aBEYIOIIEro
oubnroTexoil. 3aBenyroInui OUOIHMOTEKOW OAMH pa3 B rojJ OTYUTBIBACTCS
nepesi COBETOM O pe3yJibTaTax MpoAeIaHHON paboThl.

4.4. Pacxonpl Ha coepxaHHe OMOJIMOTEKM NpeayCMaTpUBAIOTCS B OOIIEH cMeTe
pacxogoB  koyslemka. PykoBoAcTBO  ofOecrneuuBaeT  rapaHTHUPOBAHHOE
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(GuHaHCHpOBaHWE  KOMIUICKTOBaHMS,  NPUOOpeTeHHs  00OpyJOBaHMS,
3JIEKTPOHHO-BBIYHCIUTEIBHOH U KOIMHUPOBAJIbHO-MHOXHUTEIHHOM TEXHHUKH;
obecrniednBaeT OMOIMOTEKY HEOOXOAUMBIMH IMOMEIIEHUAMH B COOTBETCTBHH C
JENUCTBYIOLUIUMH HOPMATHBaMHU.

bubnvoreka BemeT AOKyMEHTALMIO W y4eT cBOoed paboThl, MpeAcCTaBiseT
OTYETH! U MJIaHbl padOThl B YCTAHOBJICHHOM IOPSIJIKE.

5. IlpaBa u 00s13aHHOCTH

bubnuoreka umeer npaso:

CaMmocTrosTepbHO OMNpeAessTh COAepXKaHWE W KOHKpeTHble (OPMBI CBOEH
JEATENPHOCTH B COOTBETCTBHM C IENSIMH U 33/adyaMHd, YKa3aHHbIMH B
[Honoxenuu o 6ubauoTexe.

IIpencraBnaTe Ha pacCMOTPEHHE U YTBEPXKIACHHE PYKOBOJUTENIO KOJUIEIKa
IIPOEKThl TOKYMEHTOB: MpaBUJIa MOJIb30BaHUS OUOJIHOTEKON U IMOJIOKEHUE O
oubnuoTtexe.

BHoCHUTH npeaioxxeHus mo MTaTHOMY PaclUCaHUI0, TOJDKHOCTHBIM OKJIafaM,
HazbaBKaM M JOIUIaTaM COTPYAHHMKaM B COOTBETCTBHH C JAEHCTBYIOLIMMHU
HOpMaTHBaMM, B IIpeJesiax YCTaHOBJIEHHOro ¢oHaa 3apaboTHOM IUIaThl
OoubnnoTeKH.

OnpenensaTe B COOTBETCTBUM C MPaBUIIaMH MOJIb30BaHUS OUOINOTEKOH, BUIbI
Y pa3Mepbl KOMIIEHCAIMH yllepOa, HAHECEHHOTO YUTATEIIMH.

3HaKOMHUTBCS C Y4eOHBIMH IUIaHAMH M 00pa3oBaTesbHBIMU IPOrpaMMaMH
Komtemxka. [lomydaTe OT  CTPYKTYPHBIX  MOApa3feieHUN  KoJLIemKa
MaTepuasbl U CBEIEHUs, HEOOXOAUMbIE JUIS pelleHUs MOCTaBIEHHBIX Mepes
Oubnuotekoii 3amad.

IIpencraBnsaTe KoMemk B pa3IMuYHBIX YUYPENJAEHUSX W OpraHu3alusax B
npeaenax CBOe KOMIETEHUWH, MPUHUMATh y4acThe B paboTe KOH(pEepeHU Ui,
COBEIIaHWH W CeMHHApOB MO BomMpocaMm OUOIMOTEUHOM M MH(OPMALMOHHO-
Oubnuorpaduyeckoit 1eSTeITbHOCTH.

BecTu B ycTaHOBJIEHHOM MOPSIIKE MEPENUCKY C APYTMMHU OHOIMOTEKaMH H
OpraHu3alUsIMH.

Bxoaute B 6ubOauoTEeYHbIe OOBEIMHEHUS B YCTAHOBJICHHOM IEHCTBYIOLIMM
3aKOHO/IaTeIHLCTBOM MOPSIJIKE.

bubnuotexa oTBeTCTBEHHa 3a COXPaHHOCTH CBOMX (OHAOB. PaboTHHKHM
OubIHOTEKH, BHHOBHBIE B MPUYMHEHHH yiiepba OHUOIHOTEYHBIM (QOHIaM,
HECYT OTBETCTBEHHOCTH B MOpPSAKE, MPEeAyCMOTPEHHOM JEHCTBYIOLIUM
3aKOHO/1aTeJIHCTBOM.



